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Summary
Kaufman Hall is pleased to announce the 2019.1 release of Axiom Budgeting. Each product release
provides new features, enhancements, and configuration options to meet your needs. Many of these
features and enhancements are a direct result of your feedback and suggestions.

Summary of the upgrade process:

1. Review product release notes – Review this document to familiarize yourself with the new
features and functionality.

2. Schedule an installation date – Contact support@kaufmanhall.com or your implementation
consultant, and they will confirm an installation period with you.

3. Back up Axiom database – Kaufman Hall will confirm that you have a current backup of your
Axiom database before applying the upgrade.

4. Apply upgrade – Arrange with your IT staff on an agreeable time for scheduled downtime to apply
the program and product upgrade. This includes any post-upgrade hot-fix files that need to be
copied into the system to address any post-release known issues that have been resolved.

5. Complete manual updates – After installing the upgrade, review any manual setup steps needed
to enable features for this version.

Support

As always, we appreciate your support of Kaufman Hall and look forward to continuing to meet your
financial management needs. If you have any questions about your upgrade, contact Kaufman Hall
Software Support at 1-888-543-6833 or support@kaufmanhall.com.

Training

Kaufman Hall offers multiple training options for our customers. These courses are part of your
maintenance agreement and are free of charge. We strongly urge you to take advantage of all training
options.

For a complete listing of our courses, please visit www.kaufmanhall.com.
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Product upgrade notes
When upgrading to the 2019.1 version of Axiom Budgeting, keep in mind the following:

l This product upgrade contains updated templates, calculation methods, driver files, and
remediated defects.

l KHA delivered reports may be replaced. Any report that you saved under a different name or
created newwill remain untouched. Replaced reports are available in Document History, if
needed.

l Any KHA delivered report that was moved to a new location will automatically move back to its
original location.

l KHA product templates and calculation method libraries will be replaced.
l Product task panes will be replaced.
l Process definitions will not be replaced.
l Security roles and sub-systems will be reset to their configured settings. All user security

exceptions you may havemadewill remain intact.
l Specific items configured as part of your company or organization's implementation such as

imports, exports, driver files, and process management files, will remain as is. Any required
modifications to these areas are covered in the release notes, if required.
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New features summary
This section includes a description for each new feature included in this release.

Budget Request tab on homepage
Kaufman Hall has enhanced Axiom Budgeting capabilities for 2019.1 with an optional license to create
new budget requests. Users with the Axiom Budget Request license now have the Budget Requests tab
on the Axiom Budgeting home page. The Budget Request tab provides you with an overview of all
budget requests that you have access to. The information provided includes the request name, net
operating margin, request status, current request approval process step, and process status.

New Budget Request file groups
Clients with the newBudget Request license will notice the Budget Request V1 prototype file group. To
create a year specific Budget Request file group from prototype, use the Create Budget Request File
Group From Prototype command on the Budget Implementation task pane. There is also a Budget
Request Admin task pane that includes the command Create Next Year File Group.
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Budget request drivers
Axiom Budget Request uses drivers to allow you to establish request types, priorities, strategic
objectives, funding sources, narratives, and voting metrics for your budget request.

To access budget request drivers:
1. In the Explorer, in the File Groups section, click Budget Request [YYYY].

2. Click Drivers.

3. Right-click Budget Request Drivers and click Open in Browser.

Each tab is a separate driver and populated with default descriptions you can edit. The columns are
similar for each driver. Although we provide default drivers, you can add new rows for the Priorities,
Strategic Objectives, Funding Sources, and Narratives tabs if you need more. Click the blue text boxes in
the Description column to edit any of the drivers.

Creating budget requests
There are two ways to create a new budget request: from the Budget Requests tab in the web user
interface or from the Open Plan Files dialog in the Excel Client.

To create a budget request in the web user interface:
1. On the Axiom Budgeting home page, in the Budget Requests tab, click the + icon on the right.
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2. In theNew Budget Request dialog that displays, type a title name, select the owning organization,
select the category, and select a request type.

NOTE: The Request Type(s) section selections indicate which departments will approve the
request.
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3. Click Create Request.

4. In the Setup page that displays, complete each tab. These tabs are defined in the following table:

Tab
name

Description

General Includes the ability to change request name, set sponsor, view approval status, enter a
request description, and select request category options based on the drivers you
created. This tab opens by default.

Schedules Allows you to enter proposed budget numbers and run calculations based on global
drivers.

Narratives Allows you to answer questions set upin drivers to accompany and support your budget
request.
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To create a budget request in the Excel Client:
1. In the Explorer, in the File Groups section, click Budget Request [YYYY].

2. Double-click Open Plan Files.

3. In theOpen Plan Files dialog that displays, click + Create New Budget Request.
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4. Follow Steps 2-4, above.

IMPORTANT: The Request Type(s) available to you are established by your budget driver settings.
You must set up budget request drivers before creating new budget requests using this form. For
more information on the new budget requests drivers, see Budget request drivers. In the example
below, the request types for HR, IT, and Facilities are activated.

Process for budget requests
The budget request process allows the budget administrator to define the workflow process, manage,
and approve budget requests. The budget request process is part of the Budget Request file group. The
budget request approval process has five steps:

1. Submit budget request - Occurs when you complete the new form for creating budget requests,
the request setup tabs, and click Submit. The system assigns the user who submits the budget
request to be the owner of the request.

2. Budget request review - Occurs when the Step 2 owner approves the initial request for functional
review. The owner of this step has the ability to either submit or reject the request.

3. Functional review - Occurs after the initial budget request is reviewed by the owner of Step 2. This
step will involvemultiple owners if you havemultiple request types set up in the drivers. Each
request type owner must independently approve the budget request during functional review.

4. Voting - Occurs after each owner in Step 3 approves the request. Voting is based on weighted
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metrics set up in theMetrics tab of Budget Request Drivers. Use the Budget Scoring Report to
assign a score to each weighted metric. For more information on Budget Request reports, see
Budget Request reports.

5. Final approval - Occurs when the Step 5 owner approves the final budget.

NOTE: The Step Owner is driven by the PLANFILE dimension table's BR_ProcessStep# columns. Use
these columns to assign an owner to each step. You can enter multiple owners for Step 3 if you
selected multiple Request Type drivers during driver setup. Use each BR_ProcessStep3Type# column
to assign an owner to the corresponding request type.

Budget Request reports
Axiom Budget Request includes multiple reports.

The following section describes the reports:
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� Budget Impact Report
This report includes a list of accounts, proposed budget, budget request, and total budget to give you
insight into the overall budget impact from all budget requests.

� Budget Request Overview
Use this report to view a list of all budget requests and their owning organization, status, priority,
strategic objective, funding source, and totals.

� Budget Scoring Report
Use this report to score budget requests using weighted metrics. For more information on budget
request voting, see Process for budget requests.

� Budget Scoring Summary
Use this report to view and change the status of budget requests and view associated scores.
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To access Axiom Budget Request reports:
1. In the Axiom Budgeting web user interface, click theNavigation icon.

2. Click Budget Request Reports.
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Budget request integration in plan files
Budget request dollars can be integrated into the budget plan file.

Click the Views icon to view pending and approved or approved only requests in your plan file as well as
their impact on your proposed budget figures.
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Budget request dollars can also be integrated into the Excel budget plan files.

To view budget request figures in Excel:
1. In your plan file, in theMain ribbon tab, click the Change View drop-down.

2. Click the check boxes to select Pending Requests and/or Approved Requests.

The Pending Requests and/or Approved Requests columns will display in your budget plan file.
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